




NAVAL HISTORY AND HERITAGE COMMAND 
CURA TOR BRANCH 

805 KIDDER BREESE STREET SE 
WASHINGTON NA VY YARD, DC 20374-5060 

(202) 685-8458 I (202) 433-2220 I curegistrar@navy.mil 

OUTGOING LOAN AGREEMENT 

Borrower: Baldwin County Commission Loan Number: L20 17.045 

NAVAL HISTORY AND HERITAGE COMMAND TERMS AND CONDITIONS FOR OUTGOING LOANS 

I. Initial, Annual, and Final Condition Reports 

a) Upon initiation of this agreement- and prior to shipment- Lender will provide Borrower with a written initial conditio n report 

for the loaned artifact(s) including a color photograph. After receipt of the artifact(s), Borrower will review and s ign the initial 

condition report and notify Lender in writing of any discrepancies within seven days. 

b) Each year in the month of APRIL, during the course of the loan, Borrower will provide Lender with a written annual condition 

report describing the conditio n and location of the loaned artifact(s) inc luding a current color photograph (preferably in digital 

format), and an updated point of contact (POC). 

c) Upon completion of this agreement-and prior to shipment- Borrower will provide Lender with a written final condition report 

for the loaned artifact(s) including a color photograph. After receipt of the artifact(s), Lender will review and sign the final 

condition report and notify Borrower in writing of any discrepancies within seven days. 

II. Extension, Cancella tion, and Termination 

a) Any extensio n of the loan period must be approved by Lender in writing in advance of the loan expiration date. The request must 

be submitted 90 days prior to loan expiratio n. 

b) Lender may cancel this agreement at any time by provid ing 90 days' notice to the Borrower. 

c) Lender may immediately terminate this loan agreement if the loaned artifact(s) are placed in the Borrower' s co llection storage 

without prior written consent of Lender. 

d) Third-party loans are not permitted. Lender may immediately terminate this loan agreement if the loaned artifact(s) are found in 

the custody of another party without prior written consent of Lender. 

III. Shipping, Packing, and Transportation 

a) Borrower is responsible for all packing, shipping, transportation, and storage expenses. All shipping, packing, and transportation 

arranged by Borrower, including movements of loaned artifact(s) between venues, must be approved by Lender at least four 

weeks in advance of shipp ing. 

b) Lender retains the rig ht to require that loaned artifact(s) be accompanied by a courier designated by Lender during transport. The 

requirement of a courier will be established and all conditions agreed upon by Lender and Borrower in writing to be signed by 

both parties. The Borrower wi ll discuss any unpacking, mo unting, dismantling, and repacking of the loaned artifact(s) with the 

Lender prior to taking action. 

c) Borrower must return the artifact(s) in the same containers and materials as received unless otherwise arranged with Lender. 

Instructions provided by Lender for unpacking and repacking must be fo llowed. 

d) Any temporary sto rage between venues is not permitted w itho ut specific advance consent by Lender. 

e) Government regulations will be adhered to in international shipments. Unless otherwise agreed to by both parties, the Lender is 

responsible fo r adhering to its country 's import/expo1i requirements and the Borrower is responsible for adherin 

import/export requirements. 



NAVAL HISTORY AND HERJTAGE COMMAND 
CURA TOR BRANCH 

805 KIDDER BREESE STREET SE 
WASHINGTON NAVY YARD, DC 20374-5060 

(202) 685-8458 I (202) 433-2220 I curegistrar@navy.mil 

OUTGOING LOAN AGREEMENT 

Borrower: Baldwin County Commiss io n Loan Number: L20 17.045 

[V. Care and Preservation 

a) Loaned Artifact(s) must be treated in accordance with Attachments 2 and 3 at all times to ensure against loss, damage, or 

deterioration. Borrower also agrees to meet any special requirements for installation noted in Attachment 4. 

b) Loaned Artifact(s) may not undergo technical examination, phys ical modification, or conservation treatment of any type without 

written permission from Lender. 

c) No g lue, pins, screws, nails, brackets, adhes ive tape, wax, paint, or other mounting materials may be used that might leave any 

marks or evidence on the artifact(s). 

d) Only professio nal personnel under the supervisio n of Borrower's organization wi ll be permitted to handle, move, pack, or unpack 

the loaned artifact(s). During the installation and de-installation, security personne l or other security precautions must be in p lace 

in the exhibit area. At no time during installation and de-installation may any loaned artifacts be left overnight unsecured o r 

unattended. 

e) Unless otherwise specified in the attachment, Borrower will maintain constant and adequate protectio n of loaned artifact(s) from 

the hazards of fire, theft, exposure to extreme or deteriorating light, extremes of temperature and relative humidity, insects, dirt , 

handling by unauthorized or inexperienced persons, or touching by the public. Loaned artifact(s) will only be unpacked and/or 

repacked, temporarily stored, and installed in areas where the temperature/humidity contro l, and security systems operate on a 24-

hour-per-day, seven-days-per-week basis. 

f) Lender will provide handling and installation guidelines as appropriate. 

V. Costs and Fees 

a) Borrower is responsible for courier, transportation, customs, freight forward ing, insurance, crating, packing, storage, framing, 

conservation, and all other loan-related costs including those associated with loan cancellation or termination. 

b) Borrower is responsible for any and all costs assoc iated with repairs made to any loaned artifact if the artifact was damaged o r 

suffered deterioration while on display or otherwise in their care. 

VI. Damage, Loss, and Theft 

In the event a loaned artifact is damaged, lost, stolen, or changed in condition in any way, whether in transit or while on 

exhibition, Borrower must immediately notify Lender phone (202) 433-7886, or (202) 433-2220 or email 

(curegistrar@ navy.mil), fo llowed by a written report of circumstances, including photographs. All packing and other materials 

must be saved for Lender review. In the event of emergency, Borrower must take all steps necessary to prevent any additional 

damage to loaned artifact(s). No repairs or conservation work sha ll be performed on loaned artifact(s) without Lender's prior 

written consent. 

Vil. Insurance 

a) Non-Government entities must insure loaned artifact(s) during the period of this loan for the value sta ted on the face of th is 

agreement. Loaned artifact(s) must be insured under an all-risk, wall -to-wall policy subject to the following standard exclusions: 

wear and tear, gradual deterioration, insects, vermin, or inherent vice; repairing, restoration, or retouching p ocess; hosti le or 

warlike actio n, insurrection, rebe ll ion; nuclear reaction, nuclear radiation, or radioactive contamination. 

r [nitials 



NAVAL HlSTORY AND HERITAGE COMMAND 
CURATOR BRANCH 

805 KIDDER BREESE STREET SE 
W ASHJNGTON NA VY YARD, DC 20374-5060 
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OUTGOING LOAN AGREEMENT 

Borrower: Baldwin County Commission Loan Number: L2017.045 

b) The Borrower agrees to indemnify, ho ld harmless, and defend the Lender from and against all claims, demands, actions, 

liabilities, j udgments, costs, and attorney's fees arising out of claims on account of, or in any manner predicated upon personal 

injury, death, or property damage caused by or resu lting from possession and/or use of the loaned artifact(s). 

c) Borrower represents that the required coverage as described above will be secured and maintained and that the Lender will be 

named as additiona l insured. Documented evidence of Borrower's insurance (such as a copy of the policy and/or certificate of 

insurance) must be provided to and approved by Lender before loaned artifact(s) will be released. 

d) T he Borrower shall obtain no property interest in the loaned artifact(s) by reason of this agreement and title shall remain with the 
Lender at a ll times. 

e) Either the Registrar or the Associate Registrar for Loans must be notified in writ ing at the above address by Borrower and their 
insurer at least 20 days prior to any cancellation or li mitation in Borrower's policy. 

f) The Borrower agrees to allow authorized Department of Defense representatives access to the Borrower' s facilities to assure 
accuracy of information provided by the Borrower and comp I iance with the terms of this Loan Agreement. 

VIII. Credit and Reproduction 

a) Each a1iifact shal l be labeled and credited in any publication as "provided courtesy of Naval History and Heritage Command." 

b) Photography is allowed for condit ion reporting and internal record keeping. Permission to publish o r otherwise reproduce 

photographs of loaned a1iifact(s), including in exhibition catalogs, must be obtained directly from the Lender and the copyright 

holder when applicable. 

c) Exhibition label credit line must read: "Courtesy of Naval History and Heritage Command, Catalog No." 

IX. Conflicts 

In the event of any conflict between th is agreement and any borrower agreement, the terms of this agreement shall be controlling. T he 

agreement will be construed in accordance with Federal law. 

X. Attachments 

The following attachments apply to this loan agreement: 

X 

X 

Attachment I: Detailed Artifact List 

Attachment 2: Display & Environmental Criteria 

Attachment 3 : Artifact Care and Handling 

___ Attachment 4: Special Requirements for Installation 



NAVAL HI STORY AND HERITAGE COMMAND 
CURA TOR BRANCH 

805 KrDDER BREESE STREET SE 
WASHINGTON NAVY YARD, DC 20374-5060 

(202) 685-8458 I (202) 433-2220 I curegistrar@navy.mil 

OUTGOING LOAN AGREEMENT: Attachment 1: DETAILED ARTIFACT LIST 

Borrower: Baldwin County Commission 

Accession Number 

NHHC 2002-52-26 

Artifact Descri tion 

Bell, Quarterdeck, USS Peterson (DD 969), 
Navy, US 

Dimensions: 9"H x I0"Dia; 15lbs 

Loan Number: L2017 .045 



NAY AL HISTORY AND HERITAGE COMMAND 
CURATOR BRANCH 

805 KIDDER BREESE STREET SE 
WASHTNGTON NA VY YARD, DC 203 74-5060 

(202) 685-8458 I (202) 433-2220 I curegistrar@navy.mil 

OUTGOING LOAN AGREEMENT: Attachment 3: ARTIFACT CARE AND HANDLING 

Borrower: Baldwin County Commission Loan Number: L20 17.045 

Basic Artifact Handling 

• Artifacts should be treated as if they a re extremely fragile, even if they do not appear so. 

• Handle artifacts only when necessary. 

• Move artifacts with care. 

• Wear gloves appropriate for the material when handling artifacts; for example use nitrile glove when handling 
textiles, not cotton. If you have questions in this regard please contact the Le nder. 

• DO NOT eat, drink, or smoke while handling a rti facts. 

• DO NOT clean, poli sh, paint, or perform any other alteration to the artifact. 

• DO NOT mount an artifact onto any other material without first obtaining consent from Lender. 

• DO NOT glue, tape, staple, tack, etc., loaned artifacts onto any other materia l. 
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