















































BALDWIN COUNTY LEGISLATIVE DELEGATION
/3 é/zi, 7-/S-202(

REP. ALAN BAKER Date

STATE OF ALABAMA ¢ M

COUNTY OF B WIN
BMMMW‘{"‘! . | -
1, , a Notary Public, in and for said County in said

State, hereby certify that ALAN BAKER, whose name as Representative and a member of the
Baldwin County Legislative Delegation, is signed to the foregoing instrument and who is known
to me, acknowledged before me on this the day that, being informed of the contents of the
instrument, he, as such officer and with full authority, executed the same voluntarily for and as the
act of said Baldwin County Legislative Delegation.

Given under my hand and seal this 5 day of \./lf/ Vi , 2021.
E— 7

: 7 M/
NotaryPubli¢, Baldwin €ounty, Alabama
My Commission Expires: S - 26 - Z S

BRYNN AMEY
My Commission Expires

May 26, 2026




CLIFF MCCOLLUM

(CONTRACT EMPLOYEE)

DJAMYL 5 12
3-21-202\

CLIFF/MCCOLLUM ~ Date

STATE OF ALABAMA
COUNTY OF BALDWIN

L m c\LQ_QQﬂO\DTb,(Ja_Y Cﬁ a Notary Public, in and for said County in said

State, hereby certify that CLIFF MCCOLLUM, whose name is signed to the foregoing instrument
and who is known to me, acknowledged before me on this the day that, being informed of the
contents of the instrument, she executed the same voluntarily on the day the same bears date.

Given under my hand and seal thiséfﬁ"-’b day of ’)/)/)Qﬂot‘l—) o 2021
\\‘“""m”"lf, e M fCVLPO,QD dﬁ'?"b‘/k.)ﬂ)’oQ-

W ..',.....,#f/c% hbi Notary Public, Baldwin Cbﬁ'ﬁty, Alabama
¢ w0 R My Commission Expires:

iSSi ires:
November 15, 2023
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EMPLOYMENT CONTRACT APPROVED BY:
BALDWIN COUNTY COMMISSION

%«u f’@, \2pfon

JOEPAVISHE TAMeS E.BALL

As Its: Chairman

ATTEST:
By: / %g \;1/7/9!
WAYNE A. DYESS T Date

As Its: County Administrator

STATE OF ALABAMA
COUNTY OF BALDWIN

A"&h:‘:}?ﬂ-\ @Dﬁah a Notary Public, in and for said County in said

State, her%y certify thatw Whose name as Chairman and WAYNE A. DYESS,
whose name as County Administrator of the BALDWIN COUNTY COMMISSION, a county

commission and political subdivision of the State of Alabama, are signed to the foregoing
instrument and who are known to me, acknowledged before me on this the day that, being informed
of the contents of the instrument, they, as such officers and with full authority, executed the same
voluntarily for and as the act of said county commission.

Given under my hand and seal this-‘] ko day M 2021,

tary "Public, Baldwin County, Alabama
y Commission Expires:

My Commission Expires:
December 28, 2024 .adm




EXHIBIT A
to Employment Contract
2021-2022
Cliff McCollum

POSITION DESCRIPTION
Title: Baldwin Legislative Delegation Constituent Services Director
Department: Legislative Delegation Constituent Services Office
Note: Statementsincluded inthisdescriptionareintendedtoreflect,ingeneral,
theduties andresponsibilitiesofthisclassificationand arenottobe
interpreted asbeingall inclusive. Theemployee may beassigned other
duties that are not specifically included.
Relationshi
Reports to: Legislative Delegation
Subordinate Staff: Legislative Assistants
Other Contacts: Elected Officials, employees of state agencies, employees of the

External Contacts:

Status:

Date Approved:

Commission office, County Departmental Directors, employees of
municipalities, area business leaders

General Public, others as assigned
Salaried/Exempt

February I, 2011; January 8, 2014

Job Summary

Performs work ofunusual difficulty toassistindividual legislators with assignments as
directed. In the absence of legislators, serves ina liaison capacity at regular meetings,
special meetings, emergency meetings, work sessionsordivision ("team") meetings of
the county governing body, city councils, or as assigned.

Predominate duties entail the compilation of research, as directed by respective
legislators; retains a strong ability to handle multiple assignments with efficiency and
professionalism; responsible for reviewing and analyzing proposed, new orrevised state
and federal legislation to determine the possible impacts on the county and
municipalities;monitors legislation duringsessions ofthe Legislature of Alabama;
arranges for and prepares the agenda for local Legislative Delegation meetings;

responsible for publicnotices, and their distribution, asdirected byrespective legislators;
responsible forpreparation of various legal advertisements/newspaper advertisementsas
assigned; responsible forreviewing documents/resolutions/instruments asrequested by
the respective legislators; responsible for maintaining and overseeing departmental
budget; responsible for writing speeches for legislators to present before various groups;
responsible for other duties as directed by respective legislators.

Job Domains
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Research

J, Providesresearchinamyriad oftopics/issues for Legislative Delegation

2, Reviews documents/ resolutions / instruments as requested by respective
legislators,

Legislative

I, Reviewsandanalyzes proposed, neworrevised stateand federal
legislation todetermine the possible impacts on the county and
municipalities.

2 Researches and prepares billsto beintroduced inthe Legislature of
Alabama by respective legislators upon request.

3, Assists constituents with legislativeresearch.

4, Monitorslegislation during sessions ofthe Legislature of Alabama.

Constituent Services

L

Other
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Responsible for research and communication to constituents concerning
problems experienced with governmental entities and agencies oras
otherwise directed,

Responsible forthe preparation of variouslegal advertisements/
newspaper advertisements as assigned,

Prepares annual budget/ maintains/ oversees budget process throughout
fiscal year,

Arranges forand preparestheagendaforlocal Legislative Delegation
meetings.

Responsible forother duties asdirected by the Delegation orrespective
legislators.

Knowledge and Skills

Knowledge of basic accounting and budgeting.

Retainsstrong ability tohandle multiple assignments and haveastrong
affinity to bemultitasked.

Possesses a strong ability to analytically think and reason.

A goodworking knowledge of general office practicesand procedures,
Familiarwith computers and software.

Possessestheskill/ability tocommunicate effectively with
Legislators, office staffand general public,

Possesses theskill/abilitytoread and comprehend printed reports,
Knowledge of filingprocedures.

Knowledge of office machinery operations.

Possesses the skill/ ability toestablish and maintain effective working
relationships with legislators, commissioners, mayors, office staff,
coworkers and general public.
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11, Knowledge of research procedures and the ability to communicate and
document findings and providereports.

Exhibit A




